	Job Description
Mid day Supervisor Assistant B Post

	
[image: image1.png]. O

—| Bl
&/ METROPOLITAN
N ~ne BOROUGH COUNCIL






	This school has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults, and requires all staff and volunteers to share this commitment.


	Post  Title
	Mid-day Supervisor    
	Post No
	

	Directorate
	Schools

	Division
	Reynalds Cross School and Satellite Centre Green Lane 

	Salary Band/Range
	Band B 

	Responsible to
	Head teacher


	Location
	Reynalds Cross School

	DBS Check 
	Enhanced 

	Special Conditions
	


	1.
	Job Purpose

	
	To work collaboratively with staff, supporting, supervising and ensuring the safety and wellbeing of the pupils throughout the lunchtime period. Some ongoing physical effort is required which will involve putting out tables and chairs, standing and walking for entire period of work.  You will be actively involved in the pupils’ personal hygiene programmes, including changing, taking into account their self-esteem and dignity.


	2.
	Key Responsibilities

	

	
	2.1
	Main Duties

	
	
	1. Assist in pupils’ personal care/hygiene requirements, supervising toileting and bathroom activities
2. To feed and or supervise pupils, in classes, groups or individually, over the lunchtime and break period – ensuring pupils with dietary needs get foods appropriate to their needs 
3. Ensuring the good conduct and behaviour of pupils and the promotion of good order throughout the school at all times through active supervision and guidance
4. Ensuring that pupils receive a high standard of physical and emotional care and taking such action as may be necessary to ensure the safety and wellbeing of any pupil 
5. Any training undertaken considered relevant to the role 

6. During lunch time eating, collecting plates, cutlery and glasses and helping to clean and clear away
7. Supervising classroom activities in conjunction with a teacher or LSA when weather does not permit outside activity

8. Initiating play and games with the pupils and help develop their social skills

9. To have regard for health & safety and wellbeing of both staff and pupils and report any accidents in the correct manner

	
	2.2
	People

	
	
	The post does not involve direct responsibility for the supervision, direction or co-ordination of other employees. 


	
	2.3
	Safeguarding

	
	
	The School is committed to keeping children, young people and vulnerable adults safe.  The post holder is responsible for promoting and safeguarding the welfare of the children, young people and vulnerable adults for whom she/he is responsible or comes into contact with.

	
	2.4
	Financial

	
	
	The post holder is unlikely to be required to handle money.

	
	2.5
	Buildings & Equipment

	
	
	

	
	2.6
	Health & Safety

	
	
	The post holder will be responsible for his/her own Health and Safety.  All duties and responsibilities must be carried out in line with the specific requirements detailed in the school Health and Safety policies. 

	
	2.7
	Information Management

	
	
	As an employee of the School, the post holder will be expected to manage information in accordance with standards outlined in the Corporate Records Management and Information Security policies. They will ensure that information used is held and transmitted securely in a manner commensurate with its sensitivity, and that it complies with the provisions of the Data Protection Act 1998.

	
	2.8
	Policies & Procedures

	
	
	The post holder will be accountable for ensuring that he/she is aware of relevant School policies and that all duties and responsibilities are carried out in line with the appropriate policies and procedures.

	

	3.
	Other Conditions

	

	
	3.1
	Mobility

	
	
	Whilst this post is initially to a specific post, the post holder may be exceptionally required to transfer to any post appropriate to their grade at such a place as in the service of the School  they may be required.

	
	3.2
	Equal Opportunities

	
	
	Solihull council is committed to Equal Opportunities and expects all staff and volunteers to recognise and value differences and to treat everyone with dignity and respect. 

	
	3.3
	Variations to Job Descriptions

	
	
	Due to changing customer demands, duties and responsibilities are likely to vary from time to time and the School therefore retains the right to amend job descriptions to reflect changing requirements. 

	
	3.4
	Training and Development

	
	
	The School is committed to the personal and organisational development of the individual. The post holder will be encouraged to identify job-related development needs.

	
	3.6
	Core Qualities & Leadership Framework

	
	
	The School expects all staff to demonstrate the behaviours in the Core Qualities Framework and where appropriate, those in the Leadership Framework, to an acceptable level. 
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