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1. Aims

This policy aims to set out our school’s provision of impartial and informed careers guidance for our pupils. This
includes the ways in which pupils, parents, teachers and employers can access information about our careers
programme.

At Reynalds Cross, future planning includes all the activities that support pupils to move to the next stage of their
lives, whether this is just a move to the next Key Stage or preparing to leave school. In most schools it is known as
‘careers education and guidance’ but, as many of our pupils will not go on to have a traditional ‘career’, it has been
given a new, more meaningful name...future planning. This encompasses exploration into areas such as careers,
education, training, positive alternatives to work and supportive living.

High-quality careers guidance is important for our pupils’ futures, and our provision aims to:

e Prepare pupils for transitions both throughout school and post school by providing opportunities to learn
about the concept of ‘now and next’ and daily routines.

e Prepare pupils to make informed choices and have their voice heard when deciding on next destinations
through learning about making choices and expressing preferences.

e Develop pupils’ awareness of the variety of education, training and careers opportunities available to them
through offering first-hand experience, immersive days and the teaching of employability skills.

e In the 14-19 Stage provide relevant and appropriate opportunities to explore the different possibilities for
each pupil’s future (including exploration of possible future destinations for Key Stage 4 pupils and
preparation/transition to future destinations for Key Stage 5 pupils).

e Provide experience and, where appropriate, an understanding of the working world.

e Promote a culture of high aspirations and equality of opportunity.

2. Statutory requirements

This policy is based on the Department for Education’s (DfE’s) statutory Careers guidance and access for education
and training providers.

This guidance refers to:

e The Education Act 1997
e The Education and Skills Act 2008
e The School Information (*England) Regulations 2008

This policy is also in line with the more recent Skills and Post-16 Act 2022, which came into force on 1 January 2023.
It explains that our school must provide a minimum of 6 encounters with technical education or training providers to
all pupils in years 8 to 13. For more detail on these encounters, see our provider access policy statement, which you
can find on our school website.

This policy is also in line with the Education (Careers Guidance in Schools) Act 2022. This came into force on 1
September 2022, and amended the existing duty in The Education Act 1997, so that our school must now secure
independent careers guidance from year 7 (instead of from year 8, previously)

The above guidance requires that schools publish information about their careers programme on their website. This
policy includes this information and shows how our school complies with this requirement.

3. Roles and responsibilities

3.1 Careers Leader
Our careers leader is Jacqui Lucas (Assistant Headteacher), and she can be contacted by phoning or emailing our
school office. Our careers leader is a member of the senior leadership team (SLT) and will:

e Take responsibility for developing, running and reporting on the school’s future planning programme

e Manage the budget for the future planning programme.
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https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.legislation.gov.uk/ukpga/2022/21/contents/enacted

Work with our school's designated teacher for looked-after children (LAC) and previously LAC to make sure
they know which pupils are in care or are care leavers and understand their additional support needs.
Review our school's provider access policy statement at least annually, in agreement with our governing
board

3.2 ‘my future’ curriculum development group
Our ‘my future’ curriculum development leader and the supporting group of staff will:

Plan, organise and manage future planning activities

Support teachers to build future planning activities into subjects during ‘my future’ lessons and across the
whole curriculum

Establish and develop links with employers, education and training providers, and careers organisations
Work closely with relevant staff, including our careers adviser, to identify the guidance needs of all of our
pupils and put in place personalised support/transition plans

3.3 Transition Family Support Worker
The Transition Family Support Worker will:

Establish and develop links with employers, education and training providers, and careers organisations
Work closely with relevant staff, including our careers adviser, to identify the guidance needs of all of our
pupils and put in place personalised support/transition plans

Collect destinations data

Organise the workload of our independent careers adviser under the direction of the careers leader.

3.4 Future Planning Assistant
The future planning assistant will:

Organise experiences, tasters and link visits as per this policy.

Organise travel training and any related activities such as applying for bus passes.
Support with the organisation of ‘my future’ activity days.

Source new link to outside agencies (e.g. employers, supported living providers etc).

3.5 Senior Leadership Team (SLT)
Our SLT will:

Support the future planning programme

Support the careers leader in developing their strategic careers plan

Make sure our school’s careers leader is allocated sufficient time, and has the appropriate training, to
perform their duties to a high standard

Allow training providers access to talk to pupils in years 8 to 13 about technical education qualifications and
apprenticeships, and set out arrangements for this in our school’s provider access policy statement
Network with employers, education and training providers, and other careers organisations

3.6 The Governing Board
The governing board will:

Provide clear advice and guidance on which the school can base a strategic careers plan which meets legal
and contractual requirements

Appoint a member of the governing board who will take a strategic interest in careers education and
encourage employer engagement

Make sure independent careers guidance is provided to all pupils throughout their secondary education (11
to 18 year-olds) and that the information is presented impartially, includes a range of educational or
training options and promotes the best interests of pupils

Make sure that a range of education and training providers can access pupils in years 8 to 13 to inform
them of approved technical education qualifications and apprenticeships as appropriate

Make sure that details of our school’s careers programme and the name of the careers leader are published
on the school’s website

Make sure that arrangements are in place for the school to meet the legal requirements of the ‘Baker
Clause’, including that the school has published a provider access policy statement
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4. Qur future planning programme

Our school has an embedded future planning programme that aims to inform and encourage pupils to consider their
post school options, and take steps to understand their choices and pathways. We provide statutory independent
careers guidance to pupils from year 7 onwards.

Our programme has been developed to meet the expectations outlined in the Gatsby Benchmarks:
1. Astable careers programme with a careers leader

Learning from career and labour market information

Addressing the needs of each pupil

Linking curriculum learning to careers

Encounters with employers and employees

Experience of workplaces

Encounters with further and higher education

Personal guidance
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Our programme doesn’t show bias towards any particular path, and promotes a full range of technical, academic and
other suitable options for pupils. It is structured in a way that builds upon previous years, and the overarching aim is
divided between the Key Stages so that pupils are encouraged to think appropriately about their future. We provide
aims, objectives and activities for each year group.

Our careers programme is delivered mainly through first-hand experience including visits, visitors, immersive days,
taster sessions, link courses etc.

4.1 Future Planning Progression
Please see the appendix for details of how we meet the Gatsby Benchmarks from EYFS through to Key Stage 5. This
includes information about the all the future planning related activities we offer.

Through EYFS to Key Stage 3 we offer a variety of different experiences for pupils focusing on the movement
between Key Stages. Once they arrive in the 14-19 Stage the focus is on:
e Key Stage 4 - “Offering a wealth of appropriate experiences so pupils can make informed choices about their
own futures”
e Key Stage 5 - “Offering relevant, specialist experiences and transition tailored to meeting the individual
needs of pupils”

With decisions on whether visits are appropriate/relevant for individual pupils being made with:
1. anunderstanding of the pupil’s skills, abilities and difficulties
2. knowledge of realistic possible post school destinations.

For some students, who have more complex needs and will not be going onto employment we provided positive
alternative to work (PAW) activities. The aim of PAW activities are to prepare pupils for life after school through
encouraging wellbeing and continued development of skills. This is achieved through exploration of the daily
activities they are likely to be involved in once they leave school including using community facilities such as shops
and parks, experiencing a range of hobbies, participating in exercise/sporting activities and visiting day centres.

4.2 ‘my future’ curriculum

Reynalds Cross has its own subject headings and split into core subjects (which allow pupils to learn everyday skills)
and explore subjects (which allow pupils to explore the wider world). Careers is taught through one of the explore
subjects called ‘my future’ the definition of which is as follows:

Subject and definition
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‘My future' aims to develop the skills pupils need for managing transitions and making decisions both during and
post school (National Curriculum coverage = Careers).

Teaching ‘my future’ begins in EYFS and continues throughout school with each Key Stage building on the previous
knowledge and skills pupils have gained. The focus and aim for each Key Stage is as follows:

Key Stage ‘ Focus Aim
EYFS Now and next Pupils will be encouraged to cooperate with routines, respond to changes and begin
to understand the concept of now and next.
Daily routines Pupils will show awareness of familiar routines and events through use of
Key Stage 1 timetables, now and next etc. They begin to understand the concept of ‘future’
(time) and can make choices about future events.
Key Stage 2 Expressing Pupils will express preferences and making decisions both when involved in
Lower preferences and | everyday activities and when considering their future at school and beyond.
making choices
Key Stage 2 The world of Pupils will explore different professions through activities such as role play,
Upper work ‘people who help us' activities, doing school based work experience and work
tasters. Pupils will also develop early employability skills
Employability Pupils will be able to develop their employability skills which will include following
Key Stage 3 skills instructions to complete tasks, finding out how to stay safe within the workplace
and exploring how fo present themselves for work.
Exploring Pupils will explore and express opinions on a range of possible post school
Key Stage 4 possible future destinations including colleges, day centres, leisure opportunities etc.
destinations
Preparing for Pupils will consolidate the skills they have been taught throughout school to help
Key Stage 5 future them prepare for post school destinations through extended visits, taster
destinations sessions, work experience etc.
All Key Stages Transi‘rion Pupils will complete ' Transition Passports'.
planning

4.3 Providing personalised transition passports
Pupils begin recording their thoughts and ideas about their futures in EYFS in the form of transition passports. This
document then follow pupils through school and is regularly updated as the pupil has new experiences.

Information in the transition passport will help anyone that needs to know more about the young person. It includes
both information from people who know the pupil well and the pupils themselves (pupil voice) via the most suitable
method for them (e.g. own words, photographs).

The document is split into two sections:
Section one ‘My life now’

e Focuses on friends, family, things the pupils likes to do etc.
e  Pupils in year 9 and below just complete this section.

Section two ‘My life in the future’
e Focuses on hopes and dreams for the future, things to support with transition etc.
e Pupils in year 10 and above complete the whole document.

Where possible pupils are encouraged to attend their Education, Health and Care Plan review to present at least part
of their transition passport. This ensures that their voice is heard and also allows pupils to get used to presenting
this information. The aim of this is that, in their later years at school, our students will be able to advise others what
they hope their own futures will be like.

An example excerpt from a transition passport can be seen below:
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All about  me To help me getready for leavingschool, I amworking on
W 7R P e G8 1 e MR el o GO 1 e
People who know me say.. 1 think..... People who know me say.... 1 think.....
[ *** has Downs Syndrome. She 1( o S ([ *** completed a Work Taster at
wears glasses in class. m :}ﬂ/l ,,,é, Newlundps Bishop Farm on 23rd Going to college
xx ) ) ] R June 2022 Cooking skills
communicates verbally and is Travelling skills
very good at signing. *** is very I like toy story 3, paw patrol and *** also attends Work Money skills
helpful and likes to do jobs. fireman Sam Experience at Touchwood Solihull Totickvicad
from September 2022 Work experience
She enjoys interaction with lots I like Christmas ~
of different adults, particularly Christmas ] *** attended Solihull College,
male staff, and *** sometimes I like dancing to crazy frog joining a REACH course for 6
needs reminding about what is weeks in Spring term 2023.
appropriate.

4.4 Access to our careers programme information

A summary of our school’s careers programme is published on our school website. Pupils, parents, teachers and
employers can request any additional information about the careers programme by contacting our Careers Lead,
Jacqui Lucas, via the school office.

4.5 Assessing the impact on pupils
Our career programme is designed so pupils can give feedback, and their progress measured as they move through
the Key Stages. We measure and assess the impact of the programme’s initiatives by:

e Tracking destinations, retention and qualifications data and, where possible, comparing these to the data for
the borough.

e Monitoring transition passports and recording the number of pupils who go to a destination of their choice.

e Measuring the impact of the wider curriculum on pupils.

e Evaluations from employers and other providers.

e Feedback from pupils, parents and staff.

5. Links to other policies

This policy links to the following policies:
e Provider access policy statement
e  Curriculum policy

6. Monitoring and review

This policy, the information included, and its implementation will be monitored by the Governing Body and will be
reviewed annual.



APPENDIX — Future Planning Progression

Aim for each Key
Stage and
responsibility

Benchmark 1
A stable careers
programme (Cal)

Preparing pupils for their
move to
Key Stage 1

Preparing pupils for their
move to
Key Stage 2

Preparing pupils for their
move to
Key Stage 3

Embedded programme of careers education and guidance.

| Early Years Key Stage 1 ‘ Key Stage 2 ‘ Key Stage 3 Key Stage 4

Offering a wealth of
appropriate* experiences
so pupils can make
informed choices about
their own futures

Offering relevant*
specialist experiences and
transition tailored to
meeting the individual
needs of pupils

Careers information published on website in different formats so everyone can access and understand it.

Careers programme regularly evaluated (e.g. through curriculum feedback, destinations data and qualifications data).

Benchmark 2
Learning from
career and labour
market information
(cD6)

This section outlines the
support given to prepare
students for their move
through school and
possible future
destinations

Pupils cued in to move in an appropriate way (e.g. photo board with ages/Key Stages).

Transition sessions provided for pupils and staff during the summer term where appropriate.

Staff share information about pupils before any moves take place (including Transition Passports).

Curriculum designed to support transition - each year all pupils will focus on settling into new routines in the Spring term and transition in the Summer term.

Parents informed of class moves and expectations/information about new classes.

Working with other agencies to gather information about the
career and labour market appropriate (e.g. independent careers

advisor).

Benchmark 3
Addressing the
needs of each pupil
(cDG)

Transition Passports produced by pupils (with staff support) shared with parents/Local Authority via annual review meetings.
These are updated regularly, presented by pupils where relevant and includes a log of experiences for the older pupils.

Complete pages 1-8 only of the Transition Passport focusing on 'my life now'.

Complete the entire Transition Passport including ‘my life in the

future' section.

Transition Passports used to inform activities during 'my future' themed activities/days e.g. ‘world

of work' day.

Transition Passports used to inform college link course choices,
work experience options, enrichment activities etc.

Benchmark 4

Link curriculum
learning to
employers (CuL)
This section outlines the

curriculum focus for each
Key Stage.

School readiness EYFS
focuses on Early Learning
Goals to ensure children's
‘school readiness'.

Daily routines Pupils will show
awareness of familiar routines
and events through use of
timetables, now and next etc.
They begin to understand the
concept of ‘future’ (time) and
can make choices about future
events.

Expressing preferences and

Employability Pupils will be

making choices (Years 3 and
4)

Pupils will express
preferences and making
decisions both when involved
in everyday activities and
when considering their
future at school and beyond.

able to develop their
employability skills which will
include following instructions
to complete tasks, finding out
how to stay safe within the
workplace and exploring how to
present themselves for work.

Qualifications Pupils will work towards a range of employability
or positive alternative to work themed qualifications dependent

on their ability.

The world of work (Years 5
and 6) Pupils will explore
different professions
through activities such as
role play, 'people who help us'
activities, doing school based
work experience and work
tasters. Pupils will also
develop early employability
skills.

Continued overleaf...




Key Stage

Aim for each Key
Stage and
responsibility

Early Years

Key Stage 1

Preparing pupils for their
move to
Key Stage 1

Preparing pupils for their
move to
Key Stage 2

Key Stage 2

Preparing pupils for their
move to
Key Stage 3

Benchmark 5
Encounters with
employers and
employees (CDG)

Encounters with teaching and
nursing staff within EYFS.

"People who help us” day
(Autumn term yearly).

"People who work in my school”
day (Spring term - years 2, 4
and 6 of cycle).

Key Stage 3

"Positive alternatives to work
day (Spring term - years 2 and
5 of cycle).

Key Stage 4
Offering a wealth of
appropriate* experiences
so pupils can make
informed choices about
their own futures

Appropriate employer and
employee visits to school in
preparation for the
experiences they have in
KS5.

Key Stage 5
Offering relevant*
specialist experiences and
transition tailored to
meeting the individual
needs of pupils
Relevant employer and

employee visits to school in
preparation for leaving school.

“World of work day" including
volunteering (Spring term -
years 3 and 6 of cycle).

Appropriate past student
visits to help inform future
decisions about destinations.

Relevant past student visits to
support pupil's moves to next
destinations.

Benchmark 6
Experiences of
Work Places (CDG)

Educational visits to include visits to work places (e.g. pointing out job roles when visiting shops).

A range of appropriate work
tasters/positive alternative
to work tasters.

Regular relevant work
experience/positive alternative
to work experiences linked to
possible post school
placements.

Benchmark 7
Encounters with
further and higher
education (CDG)

Parents and pupils invited to attend appropriate events where they can meet with future
placement providers including in-house events (e.g. transition events, Skills Show Live).

Information about open days shared with parents regularly.

“The world of education day”
(Spring term - years 1 and 4 of
cycle).

Pupils/parents informed that they can leave school and go to an
alternative provider at the end of year 11 and can leave

education at the end of year 13.

A range of college/day
provision tasters provided as
appropriate.

Link college course or regular
day provision visits relevant to
possible post school
placements.

Benchmark 8
Personal guidance
(Fs)

Support given in annual reviews meetings.

Access to family support.

Access o Transition Family Support Worker, advocacy support and independent careers adviser.

Careers Adviser in Year 9
Annual Review.

Careers interview with pupil
and parents (where applicable)
to create a career action plan.

Careers Adviser in Year 12
Annual Review.

Careers interview with pupil
and parents (where applicable)
to create a career action plan.

Tailored transition support to
post school destinations.

* Decisions on whether visits are appropriate/relevant for individual pupils should be made with:

1) an understanding of the pupil's skills, abilities and difficulties

Responsibilities:

2) knowledge of realistic possible post school destinations.

Cal-=Careers lead CulL=Curriculum lead €DG=Curriculum development group (including future planning assistant to support with organisation)
FS=Family support (including future planning assistant to support with organisation)




